Honors Practicum Mentor Job Description


The Honors Program is seeking Honors students to serve as Honors Practicum Mentors (HPMs) in Honors Chicago Quarter classes for Autumn 2026; this position is parallel to yet distinct from the Chicago Quarter Mentor position for Liberal Studies sections of Discover and Explore Chicago (LSP 110 and 111).  Students in the University Honors Program are eligible to apply to both the Honors Practicum Mentor position and the Chicago Quarter Mentor position but, if selected, may only serve in one of these roles.  The HPM position and the CQM position require separate application and interview processes.

HPMs are responsible for organizing, developing, planning, and delivering the Honors Practicum curriculum, a series of topics-based modules that address vital subjects of Honors education at DePaul. The Honors Program provides a blueprint for each module, but it is the responsibility of the HPMs to develop and enhance each blueprint through weekly planning meetings. HPMs work in pairs to lead delivery of their prepared Practicum content to the Chicago Quarter class. Because Practicum modules foreground active learning and small groups discussion, the HPM must be proficient in discussion facilitation and management and must be prepared to adjust content delivery in a dynamic classroom environment, including in situations in which sensitive topics are addressed.

Practicum modules are designed to be adaptable, and the teaching team is expected to engage with their course’s academic topic when planning Practicum sessions. HPMs will attend all class sessions and excursions, familiarize themselves with the course’s academic content, and meet with course faculty and the Honors Staff throughout the term for feedback and guidance.

Serving as an Honors Practicum Mentor fulfills the “Leadership” requirement for Honors Distinction.

Principal Duties & Responsibilities for Honors Practicum Mentors: 
· Maintain regular and responsive communication with assigned Chicago Quarter teaching team. 
· Work collaboratively with course instructor to develop course syllabus and coordinate Practicum sessions with course schedule.
· Meet with partner HPM weekly to plan and prepare Practicum sessions. 
· Lead, facilitate, and manage in-class Practicum activities and discussions.
· Attend Chicago Quarter class meetings and model good in-class behavior; HPMs are expected to attend the entirety of each class session and all excursions.
· Engage with academic course content to integrate with Practicum session plans.
· Coordinate and facilitate check-ins with students.
· Post to the Honors Practicum Teams discussion after each module to share and reflect on your experience.
· Attend and participate in all Practicum training sessions.
· Attend one mid-quarter check-in session and one end-of-quarter debrief session with Honors Program staff.
· Mentor new students by sharing your experiences at DePaul and information on co-curricular opportunities, connecting students to appropriate resources, and offering support.
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Position Qualifications: 
Honors Practicum Mentors
· Must be a currently enrolled full-time undergraduate student and intend to be enrolled as a full-time student for Autumn Quarter 2026.
· Must be available to attend in-person training sessions in May and in-person classes in Autumn 2026.
· Must be able to attend all sessions of an assigned section of Discover or Explore Chicago throughout Autumn Quarter 2026.
· Must be enrolled in DePaul’s University Honors Program.
· Ability to present information in a clear and concise fashion.
· Comfort with leading discussions on sensitive topics.
· Ability to adapt content in response to a dynamic classroom environment.
· Critical thinking and problem-solving skills.
· Comfort with technology and ability to pick up new technologies quickly. 
· Access to reliable internet, a computer with a webcam, and a cellular phone (smart phone preferred). 
· Commitment to the mission of DePaul, the Chicago Quarter Program, and the University Honors Program. 
· Interest in working collaboratively with university faculty and other students. 
· All applicants' student conduct records will be reviewed as part of the selection process. Students who have been found in violation of the Code of Student Responsibility or other DePaul policies through the Student Conduct Process may be required to provide additional information and/or may be removed from the selection process or from the position. 



Work Schedule & Terms of Employment: 
Honors Practicum Mentors begin training in spring quarter and are in the role until the end of Autumn Quarter. During Autumn Quarter, all Honors Practicum Mentors (in Discover and Explore) are expected to work 6-7 hours/week; this includes time in class as well as time creating lesson plans, engaging with other HPMs and Honors staff on Teams, and checking in with students.  ƒ

All required dates are outlined below. If unforeseen circumstances arise and HPMs are unable to attend a training, meeting, class, or other program, this must be communicated with the Honors Program as soon as possible. 

Required Dates:
Honors Practicum Mentor Training (Note: training sessions are required for both new and returning HPMs)

Friday, May 1, 2026 from 10:00 AM-1:00 PM CST, Lincoln Park Campus
Friday, May 8, 2026 from 1:00 PM-4:00 PM CST, Lincoln Park Campus
Friday, May 15, 2026 from 10:00 AM-1:00 PM CST, Lincoln Park Campus
Thursday, August 27, 2026 from 2:00-4:00 CST, Zoom

Annual Chicago Quarter Best Practices Conference – Friday, June 5th, 2026, hold 9:00 AM-5:00 PM CST, LPC

Discover Chicago Quarter Teaching Teams
Pre-Immersion Meeting – Date TBD in the end of August

Immersion Week – Monday, August 31st – Friday, September 4th, 2026, hold 8:00 AM-6:00 PM CST (must be available to work 28 hours total)

Explore Chicago Teaching Teams
Great Starts Meeting – Date TBD in the beginning of September

Chicago Quarter Course Days/Times and Explore Chicago Excursions – Placement in a CQ course will occur in early spring and at that time specific dates/times/locations will be available. 


Application Process and Deadlines

Honors Practicum Mentor Position:
· Submit a completed application on the student employment job board by Sunday, February 1st, 2026 by 11:59 PM CST. The application requires uploading a resume and cover letter.  Please title each file with your first and last name.
· In your cover letter, please briefly explain why you want to serve as an Honors Practicum Mentor and how your skills and/or experience make you a strong candidate for this position; only students who make a strong case for their qualifications will be invited for an interview.
· Your GPA will be verified after you submit an application.
· Qualified Honors Practicum Mentor applicants will be invited to participate in interviews in February.
· Notification for all applicants will be made in early March.
· Students wishing to also be considered for selection as a CQM in an LSP 110 or 111 course must submit a separate application to the Office of New Student and Family Engagement (NSFE).


Stipend:

Honors Practicum Mentors will receive a $400 total stipend for successfully completing spring training, including attending the Best Practices conference. Hours should not be entered in Blue Sky for spring training.

A stipend of $1,200 total will be distributed over the course of Autumn Quarter 2026 to all HPMs. This stipend includes the time commitment for the Pre-Quarter Meeting, mid-quarter and end-of-quarter check-ins with Honors staff, and work completed during Autumn Quarter. Hours should not be entered in Blue Sky for work completed Autumn Quarter.

Please review the Chicago Paid Leave Policy and the Chicago Sick Leave Policy. As a reminder, student employees are not eligible for paid holiday leave under these policies.


Transferable Skills


This job will build these transferable skills:

Leadership

Apply social influence that maximizes the efforts of others, towards the achievement of a goal.

Overcome adversity/ failure.

Ask powerful questions.

Introduce new ideas.

Professionalism

Exhibit the knowledge/skills, good judgment and attitude, integrity, polite behavior and appropriate dress that are expected from a person in their workplace.

Verbal Communication

Speak clearly to convey messages in a calm and focused way.

Foster interpersonal relations.
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DePaul University offers equal employment opportunities to all persons without regard to race, color, ethnicity, religion, sex, sexual orientation, national origin, age, marital status, physical or mental disability, parental status, housing status, source of income or military status, in accordance with applicable federal, state, and local EEO laws.

Ladder Level B

Could require some previous work or internship experience (on-campus or off-campus). Some transferrable skills are needed with the opportunity of developing new skills on the job.
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